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Microsoft Excel is one of the most powerful tools a business owner, manager, or new employee has at their
disposal, and this guide teaches how to harness business data and put it to use. Using real-world examples of
a small business in operation, the book covers topics such as preparing financial statements, how to best
display data for maximum impact with formatting tools, data tables, charts and pivot tables, using customer
information to create customized letters with mail merge, importing data from programs such as
QuickBooks, calculating the costs of doing business with financial formulas, and much more. Helpful
screenshots are spread throughout the text, and the book explains how to find ready-made templates online
for free.
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From reader reviews:

Gregory Throop:

This Excel 2010 - Business Basics & Beyond is great guide for you because the content that is full of
information for you who all always deal with world and have to make decision every minute. That book
reveal it info accurately using great plan word or we can claim no rambling sentences inside. So if you are
read it hurriedly you can have whole facts in it. Doesn't mean it only gives you straight forward sentences but
difficult core information with attractive delivering sentences. Having Excel 2010 - Business Basics &
Beyond in your hand like having the world in your arm, facts in it is not ridiculous just one. We can say that
no book that offer you world within ten or fifteen small right but this reserve already do that. So , this is good
reading book. Hey Mr. and Mrs. active do you still doubt that will?

Bernard Lewis:

The book untitled Excel 2010 - Business Basics & Beyond contain a lot of information on that. The writer
explains her idea with easy way. The language is very simple to implement all the people, so do not worry,
you can easy to read that. The book was authored by famous author. The author will bring you in the new
time of literary works. You can actually read this book because you can read more your smart phone, or
model, so you can read the book within anywhere and anytime. In a situation you wish to purchase the e-
book, you can wide open their official web-site and also order it. Have a nice study.

Marcella Aragon:

That guide can make you to feel relax. This particular book Excel 2010 - Business Basics & Beyond was
vibrant and of course has pictures on there. As we know that book Excel 2010 - Business Basics & Beyond
has many kinds or genre. Start from kids until teens. For example Naruto or Investigation company Conan
you can read and feel that you are the character on there. Therefore not at all of book are usually make you
bored, any it offers you feel happy, fun and chill out. Try to choose the best book for you and try to like
reading which.

Rochelle Barrick:

Reading a e-book make you to get more knowledge from this. You can take knowledge and information
from a book. Book is prepared or printed or illustrated from each source this filled update of news. With this
modern era like at this point, many ways to get information are available for you actually. From media social
including newspaper, magazines, science e-book, encyclopedia, reference book, novel and comic. You can
add your knowledge by that book. Are you hip to spend your spare time to spread out your book? Or just
trying to find the Excel 2010 - Business Basics & Beyond when you desired it?
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